
 
 

                                                                                                                             
 
 

 
 

FALMOUTH TOWN COUNCIL   
   

JOB DESCRIPTION   
   

Strategic Environmental Project Officer  
  

SCP 12 - 18  
  

22.5 hours per week  
  
   

RESPONSIBLE TO:  Town Clerk.   
 
WORK PLACE:  The Council Offices, The Moor, Falmouth. The role will require an element of 

remote working and attendance at off-site venues and meetings.  
 
PURPOSE OF ROLE: The Council has been recognised as an exemplar in recent Peer Review and 

is ambitious in its projects and service delivery. It needs to ensure that it 
recognises and observes the environmental and sustainable practices 
required by the Neighbourhood Plan. And it needs to provide support for 
the community in that. There will be a responsibility for preparing and 
monitoring the Council’s carbon auditing plans and emergency plans.  

 
MAIN RESPONSIBILITES will include:    
 

1. To provide strategic reasoning and recommendation to deliver Falmouth Town Council’s 
sustainability targets and carbon neutrality ambitions. Including preparation and overview of 
the Council’s carbon audit plans and measures.  
 

2. To provide project management support to address climate related vulnerabilities.  
 

3. To support and assist in the direction of the Environmental Education and Enforcement 
Officers.  
 

4. To develop tools and resources to drive forward action and communicate environmental 
issues.  
 

5. Leading, challenging and influencing networks and partners to contribute towards 
sustainability initiatives and opportunities.  
 

6. To work collaboratively across departments to generate ecoefficiencies, create synergies 
and maximise outcomes.  
 



7. To actively represent Falmouth Town Council regarding environmental and sustainability 
matters to help understand shared ambitions and be an advocate for change within the 
community.  
 

8. To liaise and work with the Town Manager on trader awareness and matters pertaining to 
local sustainability.   
 

9. To work with the Facilities Manager regarding practical solutions for carbon efficiency within 
the Council’s premises, service delivery and procurement.  
 

10. To undertake training and attend briefings to improve personal understanding of the impact 
of climate change, and to learn about the local environment to better communicate and 
raise awareness of the unique environment in and around Falmouth and the benefits in 
supporting it.    
 

11. To support and report to the Council’s Grounds, Facilities and Environmental Action 
Committee.   
 

12. To co-ordinate and prepare community emergency plans and be involved in their delivery 
and implementation.  
 

13.  To adhere at all times to the policies and instructions of the Council.    
 

14. The above list is an example of the duties and there will be other duties that might 
reasonably be required commensurate with the role.   

 


